Lodging, Meals, Transportation and Website information

1. This message is being sent to those who have registered for the Contemporary Base Issues Course in Savannah, Georgia 18-19 May 2001.  Because it is possible that registration forms have been lost in transit, email addresses are incorrect, or that people have changed their minds about attending, request the following from all recipients:

a. Please acknowledge receipt of this email by sending your RSVP information as synopsized in paragraph 11. 

b. Review the attached excel spread sheet and verify that others from your state have received this email in the event their email address is incorrect.  (You will also find the spreadsheet on the website and it will be updated as it changes).

c. Reply back if any changes need to be made to the spreadsheet – concerning the spelling of names, ranks, or job positions.

d. If the list does not contain a name that should be on it, please have that person contact me directly at the above email address with the necessary information.

2. The deadline for all RSVPs for this course will be May 10, 2001, for planning purposes.  Furthermore, based on the tremendous response for this course, has become necessary for us to change the location of the lectures from the CRTC Auditorium to an auditorium at the 165 AW in Savannah, which is collocated with the Savannah CRTC.  Therefore it is essential that you contact us if you need to cancel your reservation as it may impact our planning decisions.  Any change of the teaching location will NOT change lodging at the CRTC, further discussed below.

3. By virtue of your registration for this course, a room is reserved for you at the Savannah CRTC.  There is no cost for this room.  If you intend to stay at the CRTC, please remember to bring your own towels and toilet articles.  If you decide to stay in a hotel, further information is set forth below.  If you decide not to use the CRTC lodging, please immediately inform us as this will impact our room assignments.  I have provided the names of two hotels:

a. Day’s Inn – 912-966-5000 – within walking distance of the CRTC

b. Jameson Inn – 912-748-0017 – will need a rental car for transportation  

4. REGISTRATION/CHECK-IN.  Registration for the course will take place on Thursday, May 17, at Building 337, which is located on Davidson Drive near the entrance to the Savannah CRTC.  At that time we will provide you with the course materials (as discussed below) and collect your check for meals.  Registration is between 0800 hours and 1700 hours.   If you arrive after this time, call 912-429-3904 and we will meet you at Building 337.  If you are going to stay at the CRTC, we will issue you your room assignment and key.  If you will be staying at a hotel, please go ahead and register with us at the same location so that we can give you your course materials as necessary.   

5. Transportation to and from the airport to the Savannah CRTC.  The airport is within ten minutes of the CRTC.  Transportation will be provided.  Once you arrive at the airport, contact 966-8406 or 966-8208 for pick-up.

6. Savannah Georgia is well-known for its “southern hospitality” and excellent food.  As such, we have arranged for an “Icebreaker/Dinner” on May 17th, Thursday night, from 1800 hours to 2030 hours at the Quonset Hut at the CRTC.  The menu is a “Georgia Low Country Boil” which is shrimp, sausage, corn, and new potatoes with other sides, numerous choices of vegetables, dessert (banana pudding and pecan pie!), and drinks.  Our caterer is John Mobley, of the “Simply Southern Café,” who is famous at the 165th.  We hope you will join us so that you can relax after your trip and meet the other course participants.  The cost for this dinner is $11.00 per person.  Please RSVP if you will attend.
7. Due to our tight schedule, we have made arrangements for a catered breakfast and lunch on both Friday and Saturday at the 165 AW DINING HALL Bldg 1401.  We hope you will join us for all four of these meals as the food is supposed to be fantastic and it will give you additional time to speak with the other attendees.  

a. The cost for each breakfast is $5.50 per person.  (Breakfast will include coffee, juice, fresh fruit, rolls, and breakfast sandwiches (to include biscuits).)  

b. The cost for each lunch is $7.50.  (Lunch will include drinks, a choice of two meats, three sides, and dessert.) 

c. Light beverages will also be provided both days at a cost of $2.00 per day. 

8. Please be prepared to give us a check for those meals or breaks in which you wish to participate made payable to the Simply Southern Café at the time of registration.  Your total amount will include a 6% sales tax.  Of course the charge is non-reimburseable since meals are part of your per diem.  For your information, per diem for meals for this area is $38.00, whether or not you stay at the CRTC.  

9. As previously indicated, all materials for this course will be posted on a public web-site.  Although it is located at http://afls14.jag.af.mil/dscgi/ds.py/View/Collection-2359 , as of yet, all materials have not been posted as they are undergoing final editing.  As they are finalized, they will be posted.  All materials, to include the agenda, the list of participants, the deskbook articles, the seminar problems, outline briefings, and other materials should be posted no later than 7 May 2001.  However, keep accessing the site after than date as additional material may be added.
10. You will be able to download all of the materials off of the website and are urged to do so.  First of all, we need for you to review all of these materials so that you are prepared to work as a team.  Our initial briefings are only designed to “refresh” your recollections of the study materials; we also need you to come prepared to share your unit’s unique solutions to these matters.  Secondly, we do not want to burden the CRTC or the Savannah unit with extensive copying.  So if you will bring copies of the materials with you, we will provide a notebook with appropriate tabs and put the book together for you.

11. If you need to reach me after May 11, 2001, you may page me at 602-208-1321.   You may also call Ms. Kathy Robinson at 912-963-3343, for information or to leave me a non-urgent message.  If you need to cancel your attendance after May 10, 2001, please send a fax to 912-963-3612.  After May 13th you may also reach me at 912-429-3904.  Please remember to provide:

a. Corrected information from the spreadsheet if necessary

b. On or off site lodging information

c. RSVP for Low Country Boil on May 17, 2001

d. RSVP for any and all meals or breaks you want

12. All RSVPs need to be received no later than 10 May 2001 if sent to mandcryan@earthlink.net, because I will be leaving for Georgia, May 12th.  Any late RSVPs will need to be sent to Ms. Robinson by fax. 

13. Thank you for registering.  We sincerely hope that you enjoy this course.  It will provide all of us with a unique opportunity to share ideas and solutions to problems that we all face on a regular basis.

Lt Col Cynthia Ryan

Project Officer

Email:  mandcryan@earthlink.net
Telephone:  520-749-0336 

